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GET INVOLVED AT NDB! 
 
 
All Class Offi cersÉ MUST ATTEND ALL STUDENT COUNCIL MEETINGS EVERY 
OTHER FRIDAY MORNING and CLASS COUNCIL MEETINGS., WHICH ARE 
NORMALLY HELD ON FRIDAYS OPPOSITE OF STUDENT COUNCIL MEETINGS. 
(See school calendar for exact dates and times of Student Council Meetings.) 
 
President:  Presides at class meetings and helps plan the agenda.  Works closely with the class-
coordinator and other class offi cers to plan activities.  Oversees class activities.  
 
Vice President:   Assists with any projects that the president asks her to do.  Usually has special 
events, like Ding Bat Day, Teacher Breakfast, Aquacades Picnic under her direction.  Takes over 
in the absence of the president. 
 
Secretary -Tr easurer:  Takes formal minutes at each class meeting, and distributes copies to 
Class Coordinator and Director of Activities.  Keeps minutes in class binder along with 
TreasurerÕs Report.  Keeps track of all class funds and makes detailed records of all cash 
transactions; fi les with Class Coordinator and Director of Activities. 
 
Acti viti es Director:   Coordinates class responsibilities for all mixers with ASB.   Set up and staff 
the coatroom for one dance; organize students to help ASB decorate for the dances; publicize 
each mixer to class and sells tickets. Works with other members of class council to organize other 
activities such as class council workshop, October spirit day, one lunchtime activity during spring 
semester. 
 
Athletic Director:   Is in communication with cheerleaders, mascot and sports teams about their 
routines and music for rallies and Aquacades.  Is the person in charge of Aquacades for the class; 
organizes class to attend sporting events.  Works closely with ASB and all members of class 
council. 
 
Histori an:  Takes pictures of class participation in class activities for the entire year.  Creates an 
album with names of the events and participants in each picture.  In charge of providing/changing 
pictures in class section of photo board (near library).  All classmates and major events should be 
included:  mixers, leadership training, Aquacades, rallies, and pictures of  Class Council at work, 
etc. 
 
Mascot:   The spirit person at all rallies and Aquacades and any school event. The mascot makes 
up signs for crowd control at all rallies and AquacadesÑ ÒquietÓ  ÒapplauseÓ Òstand upÓ   Òsit 
downÓ  ÒcheerÓ etc.   
 
 
Advisory  Presidents: 
MUST ATTEND ALL STUDENT COUNCIL MEETINGS EVERY OTHER FRIDAY 
MORNING. (See school calendar for exact dates and times.)   Is the liaison between student 
council and their advisory; carries information back to advisory from student council and reports 
votes (such as mascot name selection, Aquacades theme selection) to class council.  Runs 
advisory during fundraising activities 
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SPRING STUDENT BODY ELECTIONS Timel ine 2008 
Im portant notice for all students intending to run for ASB or class council  (including advisory 
president)É  You need to sell at least two books of NDB raffle tickets ( not  sel l i ng 
t ic ket s m ay  r esu l t  in  y ou  n ot  bei ng al l ow ed t o r u n  for  of f ic e)  and  have the number 
of service hours indicated below in order to run for office.  These hours must be veri fied 
by Campus Mi nistry.  DO NOT wait  until  the last minute to get these verif ied.  Campus Mi nistry 
needs at least a one-week notice. 
 
Candidates for: 
ASB need     80 hours (must include at least 10 NDB hours) 
Senior Class Office need:   45 hours 
Junior Class Office need:   30 hours 
Sophomore Class Office need:   15 hours 
 
Election Time Line 
 Mandatory Leadership Election In formation Meetings.  All candidates 
M ar ch  6th  must attend one meeting.  Requir ed materials wil l be handed out at this 
6:0 0  pm  Ð 8 :0 0  pm  time.  If you want to run for ASB , class council,  or advisory 

president you must attend one of these meetings! Class Council  & 
M ar ch  14 th  Advisory President candidates wil l stay for the fir st hour of the meeting 
1:30 pm Ð 3:30 pm of their choice.  ASB candidates must attend both hours of the 

meeting of their choice and have an informational interview with 
Mrs. VK. 

M ar ch  18 th     
Lu nch t i m e f or  a l l  &  4:15 Ð 5:0 0  pm  for  ASB can did at es 
 
M ar ch  19t h  
3:10  pm  Ð 5:10  pm   
  
Apr il  2n d    
3:10  Ð 4 :10  
 
Apr il  16 th   
3:10  Ð 4 :10   
  
ASB Office: 
 March 31st Service hours on-fil e wit h Campus Ministry 
 April  2nd    Peti tions, service hour veri fication, declaration, 15 - 20 second 

statement, 2- 4x6 pictures, and ÒIf  You are ElectedÓ forms due by 
3:30 pm to Student Activi ties; Panel questions wil l be given to 
candidates when they turn in their  election packet. 

 April  7th     Door must be up. 
 April  11th    ASB Panel 
 April  11th or  Apr il  14th  ASB Elections 
 April  15th or 16th   Run-offs (if  needed) 
 
Class Office: 

April  16th  Peti tion, service hour veri fication, declarations, speech, posters, 
and ÒIf  You are ElectedÓ forms due by 3:30 pm 

 April   21st   posters go up in grade level advisory rooms 
 April  25th    Class Council  speeches; (Elections in advisory.) 
 April  29th or 30th  Run-offs (if  needed) 
 
Advisory Presidents: 
 May 7th  Peti tion, service hour veri fication, declarations, speech, posters, 

and ÒIf  You are ElectedÓ forms due by 3:30 pm 
 May 12th     posters go up in grade level advisory rooms 
 May 16th  Advisory President speeches; (Elections in advisory.) 
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ASB Candidate Checklist 
 

______ Attend an informational interview with Mrs. VK 
______ Attend an Election Info Meeting  
______ THINK seriously about the commitment involved in being an ASB 

officer.  Are you up for the job? 

______ Ask Campus Ministry for a printout of your community service  
record.  Do not wait until the last minute to do this!  Campus 
Ministry will charge you a $5 fee if you do not give them at least one 
week. 

______ Read over “If you are Elected”.  Sign below the dotted line and have 
your parents do the same.  Turn this in with your petition. 

______ Design/write-up declaration, which will be posted on the main 
bulletin board.  Make sure it is no larger than 8 !  x 11 inches. 
(Everything needs to fit on the declaration, nothing should be 
hanging over the edges.) 

______ Design your door!!!  Remember to measure it first.  Do not cover 
the window or the doorknob.  Remember…the door must be able to 
open and close easily and may having nothing sticking out more 
than 3 inches.  You will choose a door when you turn in your 
election packet. 

______ Write your 15 – 20 second statement!   It must be typewritten 
and double-spaced.   

______ Apri l  2nd by 3:30 pm - Turn petit ion, service hour record, ÒIf you 

are ElectedÓ form, 15 -20 second statement, declaration, and 

 2 Ð 4x6 pictures of  yourself  in to Student Activities.  You will receive 
a copy of the panel questions on this day. 

______  Apri l  3rd – Begin putting up door decorations.  They must be 
completely up by Monday, Apri l  7th at 8:00 am.   

______ Apri l  8th - Pick up your 15-20 second statement from Student 
Activities. (You will be notified if you need to make changes.) 

______ Take time to study and reflect on panel questions.  
Remember…you may not use notes during the panel. 

______ Get plenty of rest the night before the ASB Panel.  Eat a good 
breakfast on the morning of Apri l  1 1 th.  

______ Remember to VOTE! 
______ Take down door decoration by 4:00 pm on Apri l  14th    
 

Good Luck!!! 
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ASB Election Info & Guidelines 
 

¥ Declarations do not have to be made on the paper provided, but you must 
satisfy the questions that are asked.  Declarations must be typed and turned 
in with your petition.  They may be no larger than 8 !  “ x 11” and everything 
needs to fit.  There should be nothing hanging over the edges. 

¥ All ASB candidates must present proof (from Campus Ministry) that they 
have completed at least 80 hours of community service (at least 10 of these 
hours must be in service to Notre Dame). 

¥ All candidates for ASB must have sold at least two books of NDB raffle 
tickets this year (2007-2008). 

¥ Petition, 15-20 second statement, service hour verification, declaration,  
2 – 4x6 pictures, and “If You are Elected” forms are due to Ms. VK by April 
2nd no later than 3:30 pm. 

¥ You may not use props during the ASB panel, no singing, dancing, etc. 
¥ Door decorations MUST be completed by Monday, April 7th at 8:00 am.  

You may begin working on your door on Thursday, April 3rd.  You may put 
them on the inside or the outside of the door.  They must be taken down on 
April 14th   by 4:00 pm.  You will choose a door when you turn your election 
packet in.  Make sure your decorations are not offensive.  If in doubt, see Ms. 
VK or Ms. Hutchins.  Hint : Measure your door before you begin decorating 
it.  The door must be able to open and close easily and decorations must not 
stick out more than 3 inches.  If the door has a window, it may not be 
covered. 

¥ You may spend no more than $35 for your door decorations.  You must buy 
your own materials.  You MAY NOT use any Student Activities supplies. 

¥ You may not pass out pencils, stickers, buttons, food, rulers, or any sort of 
incentive “gift”.  You may not hang up posters.  Person to person 
campaigning is the best.   

¥ Your campaign should focus on the positive, your qualifications and why you 
are the best candidate. Do not focus on your opponent’s weaknesses. 

¥ No campaigning may be done during class. 
¥ Voting will take place on Friday, April 11th or Monday, April 14th.  All candidates 

will be notified of the results before they are announced to the school.  Run 
offs will take place no later than Wednesday, April 16th, if needed. 

¥ Failure to comply with any of the above guidelines or the deadlines on the 
back of this sheet will result in a candidate being disqualified. 

¥ Please think seriously about what will be required of you as an ASB officer.  It 
is a BIG commitment! 
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Petition to Run for ASB 

 

Elected positions at Notre Dame are positions of responsibility as well as honor.  They 
demand dedication and service to the school and to your classmates.  A student 
deciding to run for ASB must meet the following qualifications: 
 

a. has met the expectations of behavior set by the school 
b. has represented the school and her class in a positive way 
c. has not received more than three detentions during the current semester 
d. has maintained a cumulative 2.5 GPA 
e. has completed at least 80 community service hours (at least 10 must be in 

service to Notre Dame) 
f. has sold at least two books of NDB raffle tickets this year (2007-2008) 
g. has not been suspended for any reason during the present school year 

(August – April) 
h. has not been removed from any elected position for any reason during the 

past school year 
 
A student deciding to run for office agrees to exercise responsible leadership by: 
 

a. performing her elected duties to the best of her ability 
b. representing the school and her class in a positive way 
c. participating in school activities and fundraisers 
d. meeting the expectation of behavior set up by the school (i.e. rules, 

politeness, dress code, respect for all persons in the school) 
e. cooperating with other officers in the class and student body 
f. attending all student council meetings and all student council activities 

 
I,_____________________________________________________hereby declare myself as a 
candidate for ASB of for the 2008-2009 school year.  I agree to exercise responsible 
leadership to the best of my ability.  
 
 I want  t o  r un f o r  A SB b ecause: 

 
 
 
 

 

I am quali f ied  t o  run f o r  t his A SB because: 
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T o  me, being a leader  meansÉ  

 
 
 
 
I wil l  demo nst r at e t his t hroughout  t he year  in t he f o l lowing way sÉ  

 

 

 

 

 
I have completed the declaration process and I understand the responsibilities and the 
time commitment I am making.  I also understand that should I, in the judgment of the 
Director of Student Activities and the Assistant Principal for Student Affairs, fail to 
fulfill the duties of my office, I may be removed from office after a hearing.  Also, if my 
GPA drops below 2.5 at any time, I will be removed from my office.  Continued re-
verification of my GPA will occur throughout the school year. 
 

Cand idat eÕs 

signat ure____________________________________________________ 

Date_______________________________ 
 
I am aware that my daughter is running for ASB and I understand the responsibilities 
associated with being a student body officer. 
 

Par ent / Guard ian Signat ure_________________________________________ 

Date_______________________________ 
 
Do not write below this line.  The information below will be verified by the Director of 
Student Activities. 
______________________________________________________________________________
__________________________________________________________________ 
 
Attended Election Information Meeting   ______________ 
CounselorÕs verifi cation of GPA   ______________ 
Assistant Principal for Student Affairs approval ______________ 
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AS B… 

If You Are Elected… 
 

If you are elected to ASB, your ASB duties and commitments will begin right away.  
Below are some events/activities you need to be aware of. 
 
You will be required* to attend and help at the events listed below this school year 
and during the summer.  This is in addition to your duties as an ASB officer during 
the 2008-2009 school year. 
 

¥ Meetings with Mrs. VK – April 17th   3:15 pm – 4:30 pm; April 25th 1:15 pm – 
3:15 pm; May 8th – 3:15 pm – 4:30 pm; May 15th   3:15 pm – 4:30 pm   

¥ End of Year Picnic (May 2nd) – The 2007-2008 ASB will help plan and 
facilitate this activity. 

¥ 6th & 7th Grade Day – You will help welcome prospective students to 
NDB.  This event takes place on Friday, May 9th from 12:30 – 3:30 pm.  
Mrs. McCormick will contact you regarding this event. 

¥ Mixer II (May 16th) – You will help decorate for the final mixer of the year.  
Decorating will take place during the week of May 12th.  You will need to 
help at least two times for 1 hour each time, including the afternoon of the 
dance.  You will also help with clean-up after the dance.  (Plan on going to 
the dance and being there until about 11:00 pm). 

¥ Design and implement “Good-bye bulletin board” for seniors.  Board must 
be up by May 19th .  (You can put it up on May 15th or 16th.) 

¥ Student Council Meeting – May 20th   7:30 am.  Come to the first meeting 
of the 2008-2009 student council!  NOT E: 2008-2009 Student Council 
Meetings will take place on Fridays.  

¥ Baccalaureate Mass (May 29th  6:00 pm – 9:30 pm) – You will be passing 
out programs and greeting people as they arrive at the chapel.  You will 
also help with clean-up after the mass.  Mr. O will contact you regarding 
this event. 

¥ Class Day (May 29th)– This is the day that you will officially be installed 
as ASB officers.   

¥ There is a leadership conference August 7 -10, 2008  that the ASB will 
attend together.   The conference includes students from other schools. 
(Cost - $300) 

¥ Summer Meetings – The ASB will meet at  least  five times (during  June & 
August) prior to the beginning of the school year.  Dates and times will be  
decided as a group.  In addition, ASB officers will be at school every day 
the week of August 11th. 
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¥ August 19th is the tentative date for the NDB Leadership Conference from 
1:00 pm – 4:00 pm.  ASB will assist in planning and facilitating this 
conference as well as be participants in the conference. 

¥ Student Council Retreats: 1st & 2nd semester (Dates to be announced).  
These are afternoon retreats. 

¥ All student council members are required to fully participate in the all-
school fundraiser.  If student council members do not participate, it may 
result in removal from office. 

 
* If you have a conflict wi th any  of the dates l isted, please see M s. VK 
by Apri l  1 st.   Do not wai t unti l  after you’re elected to ta lk to M rs. VK 
about conflicts. 
 
------------------------------------------------------------------- 
Please cut at the dotted l ine and return with your petit ion. 
 
If elected, I will fulfill the commitments and duties listed above. 
 
_______________________________  __________________ 
student signature     date 
_______________________________ 
printed name 
 
I have read the list of commitments and duties above.  If my daughter is elected to 
ASB, I agree to support her in fulfilling them. 
_______________________________  ____________________ 
parent signature      date 
_______________________________ 
printed name 
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Declaration of Candidacy 
 
I, (name of candidate)______________________________,am running for the 
office of (grade level and office) _____________________________________. 
 
My reasons for running for this position are: 
 
 
 
My qualifications for this position are: 
 
 
 
I demonstrate leadership on a daily basis by… 
 
 
 
 
I will serve NDB in the following ways: 
 
 
 
I am currently involved in the following extracurricular activities/sports: 
 
 
 
 
One thing you should know about me is… 
 
 
 
Attach photo: 4”x6” or smaller 
 
 
REMEMBER…If you are creating your declaration on your own 
paper, it may not be larger than 8 ! ” x 1 1” AND everything must f it on 
the paper.  Nothing may hang over the edges.  Also…make sure you 
answer all  of the questions l isted above.  DO NOT change them. 
 


